CHIEF DEVELOPMENT
OFFICER

71 TR 45 B T 5 57, ARy T
o LA \7 = N .3 R BFAN ,_:;' :, n —gi;f =, - - S FRASN AR TR o T Bt
— - "“( — B i == -..:,’w:' — __- g-t - > g I & |
i ;:;' » - !“’ T( - - 21 1 '. &
) 2T ""i, T L fi % ‘ ! f
Y 8 L |
A I . !,.e‘i w
52; | |

W, ‘ u].; h'.

If you are interested in this exceptional opportunity, please submit
a detailed resume to:

Kimberly Henry
kimberly@gansgans.com
Phone: (813) 986-4441 | Fax: (813)986-4475

Gans, Gans & Associates

7445 Quail Meadow Road, Plant City, FL 33565 4 813-986-4441

Www.gansgans.com




THE NEWARK HOUSING AUTHORITY

OURMisSION
At the heart of the Newark Housing Authority lies a steadfast commitment to nurturing thriving communities through the
provision of quality, affordable housing. Our mission is deeply rooted in fostering economic empowerment and bolstering
the well-being of our residents. With a dedicated focus on sustainability and inclusivity, we endeavor to create a supportive
environment where families flourish, and individuals achieve their fullest potential. Through strategic investments and
diligent stewardship, we aim to cultivate not just residences, but vibrant neighborhoods where every member feels valued
and empowered. Join us in our journey as we continue to build the foundation for a brighter, more equitable future for all.

The Newark Housing Authority (NHA) serves as the primary manager of public housing and a key driver of urban
redevelopment in Newark, New Jersey. NHA operates as the largest public housing authority in New Jersey and ranks as
the 19th largest in the United States.

CORE SCOPE & PORTFOLIO

e Public Housing Management: The agency oversees a portfolio of 44 public housing communities containing more
than 7,000 active rental units scattered throughout the city.

¢ Rental Assistance: It administers up to 8,500 Housing Choice Vouchers (Section 8) as well as Emergency Housing
Vouchers (EHVs). These assist low-to-moderate-income families, elderly citizens, and individuals with disabilities in
securing safe, affordable housing through the private rental market.

o NHA’s goal is to build at least 15,000 units over the next 10 years. They currently have 6 projects under
development and expect to have another 4 under development by the end of this calendar year.

CHIEF DEVELOPMENT OFFICER

SUMMARY

This member of the Executive Management Team has the oversight and ultimate responsibility for creating well-designed
and financially sustainable affordable and market-rate housing. The Chief Development Officer will lead all development
activities for the Newark Housing Authority, providing management and oversight of our development staff. Department
activities encompass all facets of housing development, including site identification, project feasibility evaluation, applying
for and securing financing, and construction supervision. The position is also responsible for developing the long-term
vision and strategic planning for the development team. General supervision is exercised over a small number of
professional staff. Does related work as required.

ESSENTIAL DUTIES AND RESPONSIBILITIES

o Provides development strategies for current and future development projects and HUD programs such as Rental
Assistance Demonstration (RAD), Low-Income Housing Tax Credits (LIHTC), Mixed Finance (MF), Project Based
Vouchers (PBV), Project Based Rental Assistance (PBVA), etc.

¢ Collaborates with the Asset Manager to evaluate and provide for maintenance and rehabilitation of projects and
coordinates the implementation of quality control inspections.

o Develops plans for successful development of affordable housing projects, including extensive financial investment
analysis, pro-forma modeling of new developments, opportunistic investment strategies, and potential acquisition
opportunities.

o Directs activities with attorneys, architects, engineers, and other consultants to plan projects related to public
entitlement, site permits, acquisition due diligence, and closing activities.

o Monitors procedures and policies to ensure compliance with HUD regulations and agency policy compliance.
Completes all related reports as required.

o Creates and supervises the development of construction including standard boiler plate for bid specifications,
contracts, notices to proceed, change orders, time extensions, stop work orders, and contract settlement
documents.



Confers with federal, state, and local officials related to plans, construction proposals, financing and budgets,
providing information and briefing to the Board of Commissioners, planning commissions, advisory boards, and
other official groups as necessary.

Provides oversight, physical and financial evaluation of land and properties, obtains information and analyzes land
use, including ownership, zoning, compliance with master plans, special use permit requirements, environmental
problems, utility availability, and compiles required documents and applications.

Evaluates the effectiveness of projects under development and issues instructions governing their progress as
needed.

Pursue prospective tenants for leasing of available commercial space and other non-housing project components
and negotiate letters of intent and lease agreements to ensure achievement of stated development and investment
goals.

Keeps up to date on new developments in urban planning, project management, affordable, low-income, and public
housing field.

Leads and participates in the preparation of written information and instructional material for current and future
Newark Housing Authority development and rehabilitation projects.

Responsible for real estate development projects from inception to completion.

Responsible for securing permanent financing for projects such as FHA loans, conventional mortgages and
construction loans.

Review all proposals from investors and lenders to ensure project financing is structured in the best interest of the
Authority.

Responsible for all required due diligence associated with real estate transactions.

Work with representatives from financial institutions, investors and government agencies to ensure timely closings of
real estate transactions.

Oversee the Authority’s conversion from HUD'’s Low-Income Public Housing properties to other more sustainable
platforms.

Work with the Authority’s legal, architectural, financial and accounting firms throughout real estate transactions.
Ensure compliance with investors, HUD, NHA and other government agency reporting requirements and regulations.
Attend Owner Architect and Contractor (OAC) weekly meetings for properties under construction to ensure project
remains on time and on budget.

Create marketing and management plans for projects.

|dentify new real estate development opportunities and financing options.

Work with Occupancy Department and Asset Management on lease-up efforts and tenant eligibility to ensure timely
delivery of tax credits.

Represent the Authority when meeting with outside agencies for funding opportunities.

Serve on procurement evaluation committees.

Perform routine supervisory duties including performance evaluation and maintaining discipline.

Performs all duties in accordance with Authority policies.

QUALIFICATIONS

Extensive knowledge of applicable national, state and local rules, regulations, statutes, policies and procedures
regarding Low-Income Housing, or other housing type as determined by the department at the time of job posting.
Extensive knowledge of operating policies and procedures of the Low-Income Public Housing program, IRS Low-
Income Housing Tax Credit program and HUD’s Rental Assistance Demonstration program.

Extensive knowledge of all facets of affordable housing development procedures and requirements.

Familiar with appraisals, Property Needs Assessments, market studies and Phase | Environmental reports.
Organizational and problem-solving skills.

Demonstrated computer literacy including knowledge of Word, Excel, Adobe Acrobat, Yardi, PowerPoint and related
applications.

Ability to organize and structure financing applications.

Ability to meet deadlines.

Ability to oversee multiple development projects at one time.

Ability to perform accurate mathematical functions.

Ability to write and proofread materials for accuracy.

Ability to multi-task and prioritize responsibilities.

Ability to communicate and interact appropriately with the public, applicants, residents and staff.

Ability to follow verbal and written instructions.

Ability to work effectively with others and work independently.

Analytical skills and problem-solving ability.

Customer relations skills.

Demonstrated attention to detail.

Demonstrated punctuality and reliability.

Ability to produce clear, accurate and timely reports.



EDUCATION, EXPERIENCE AND/OR CERTIFICATIONS

Bachelor's degree in business administration/finance, public administration, urban planning or a closely related field.
Graduate degree preferred.

Experience should include at least ten (10) years of progressive responsibility in management and supervision in
public housing management, construction, public finance or general contracting or similar professional employment.
A combination of private sector and public sector background is highly desirable.

Detailed knowledge of affordable housing financing tools including Rental Assistance Demonstration (RAD), Low-
Income Housing Tax Credits (LIHTC), Mixed Finance (MF), Project Based Vouchers (PBV), efc.

Direct experience managing complex and time-critical processes, funding requirements, and relationships to complete
projects on time and on budget.

Extensive experience developing and maintaining external stakeholder and business relationships, including with
regulatory agencies and government officials.

Demonstrated ability to work in partnerships with funders, investors, consultants, contractors, regulatory bodies,
Newark Housing Authority residents, employees, and Board of Commissioners.

Adept at seeking out new properties and future development opportunities with the ability to evaluate risk and develop
risk management plans for projects.

Demonstrated ability to source, negotiate, and execute contracts, public incentives and financing, debt financing, raw
land and existing building acquisition, and all types of development related contracts.

Skilled in designing and implementing management systems and tools to create efficient, effective, and well
documented business processes.

Excellent ability to communicate both orally and in writing.

Must be able to obtain PHM, RAD-PBV, HCV Executive Management Certification within first year of employment.

EQUIPMENT AND SYSTEMS OPERATED

Personal computer and peripherals.
Standard office equipment.

ADDITIONAL WORKING CONDITIONS

Requires availability to work beyond normal workday.

Work environment consists substantially of indoor office activities performed in a heated/air-conditioned setting.
Occasional travel to various work locations in all weather conditions.

Position requires the need to walk, sit, and/or stand for extended periods of time.

Requires stooping, bending, crouching and/or reaching for files or tools.

Frequent repetitive hand movement (e.g. typing).

May lift, carry and/or push up to 20 pounds.

Appointees will be required to possess a valid driver's license and be insurable according to agency guidelines only if
the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.
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